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Introduction

A couple of years ago | found out that my old XP Windows laptop was too old. | bought a
small one, HP Stream Laptop (2 GB of RAM and 34 GB hard drive) and Windows 10. The
entire installation with Office took about 28 GB!

| had followed the development of Ubuntu, and | tested Ubuntu from the usb stick. Eventually |
made a decision and copied Windows 10 from my laptop to a usb stick and | installed Ubuntu.
The entire installation with Libre Office took about 9 GB!

| also installed Ubuntu Mate on my old XP computer, but | have not used Windows anymore.

Ubuntu is free and is great for home use.

With this guide | introduce the features of Ubuntu's Graphical User Interface (Gnome) to the
beginners. The difference between Windows and Ubuntu is small and Ubuntu is easy to learn
by using this guide.

Here are a few examples of Ubuntu applications:

Libre Office - includes word processing, spreadsheet and presentation graphics
Document viewer - viewing and using PDF documents
Thunderbird - email

Firefox - web browser

Chromium - web browser (= Chrome)

gThumb - organizing, editing and naming photos
Google Earth - map program

Gimp - image processing

VLC Media Player - video + music

OpenShot - video editing

Skype - video calls

Dropbox - cloud services

Attention!

This English-language guide includes a separate text file. The text of the guide is numbered and
the same numbering is in the text file. The text file is easily translated by Google Translator into
any language, which allows you to read the text of the guide in all languages.

Here is a good introduction (PC Magazine) Ubuntu 20.04

Best regards, Hannu

R
2

Feedback: comment@ubuntutor.com

This guide book you find from www.ubuntutor.com

This work is licensed Attribution-NonCommercial-ShareAlike 4.0 International (CC BY-NC-SA 4.0) .

‘@ @@@\ This guide book / file is freely copyable.

If you discover any errors in this tutorial, please notify me at comment@ubuntutor.com
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General Information about Ubuntu

Look Ubuntu Desktop Guide: Getting Started

There seem to be a lot of Linux operating systems; which operating system do | choose?

The applications that a home user needs are email, web browser, pdf file viewer, video and
music playback software as well as office program including spreadsheet, word processing and
presentation graphics. Today, cloud services, web calls and other social media applications are
also often needed.

Although Linux has many different operating systems (distros), the above mentioned
applications can be found in all these systems and look the same. In this sense, the home user
can choose any Linux operating system.

There are plenty of tutorials of Ubuntu, as well as a very useful forum where you get advice very
quickly.

The previously mentioned applications are similar in appearance on the screen, whether you
are running Windows or Ubuntu. Ubuntu does not need antivirus protection. The firewall has
also been built inside Linux itself.

Ubuntu with all its applications is free.

Ubuntu needs much less memory compared to Windows.

When you start using Ubuntu instead of Windows, perhaps the most significant difference is the
folder structure. These differences are presented in this guide.

Ubuntu is updated annually and the so-called "Long-term support” (5 years) versions are
published every two years with the symbol of year and month and the letters LTS (long-term
support). For example, version 20.04 LTS has been released in April 2020 and will be supported
until 2025.

If you have an old computer running Windows XP or Vista, for example, you can install
Ubuntu Mate or Lubuntu (distros). Both are exellent with an old PC like XP or Vista.

You can work with XP or with Ubuntu distros, and distros can use files from the XP area.
Very useful! And you can use this guide with distros too!

How to open Ubuntu?

To unlock your computer, raise the lock screen curtain by
dragging it upward with the cursor, or by pressing Esc or Enter. T
This will reveal the login screen, where you can enter your
password to unlock. Alternatively, just start typing your password
and the curtain will be automatically raised as you type.

When you lock your screen, or it locks automatically, the lock screen is displayed. In addition
to protecting your desktop while you're away from your computer, the lock screen displays the
date and time. It also shows information about your battery and network status.

Hint! You can easily check out the Linux distro at Manjaro, which works with a web browser.
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Ubuntu instructions

Activities ( Ubuntu Desktop Guide EY QO = o @ {it Home

® Ubuntu Desktop Guide D Recert

Getting started with GNOME * St d [_D_ ks
Mew to GNOME? Learn how to get around. arre Desktop

Edit Lile|®

{at Home

Visual overview of GNg
Avlsual overview of your & bp, the top bar, and the Activities overview.

. [ Desktop Doctments Select All
Log out, power off gffswitch users
Learn how to leave youffuser account, by logging out, switching users, and so on.
! woviadine ¢ Documents show Hidden Files
Start applicatio =
Launch apps Fromghe Activities overview. £ Downloads n Sl Show Sidebar
J1 Music Preferences
ications, keyboard shortcuts, windows and workspaces...
R evboard Shortcuts
B, web & email [&] Pictures R
ired, connection problems, web browsing, email accounts. .. "\1 usic

Soung) video & pictures H Vvideos

Digj .I'c:'leras, iPo:Is;‘EdiLing photos, playing videos... 1 ] Every Wi ndOW has a H E LP!
Fhes, Folders & searc| .
earching, delete files, backups, removable drives... You get Order to that WIndOW!

Install & remove software
Install applications, remove applications, add repositories...

o Files

User & system settings
Keyboard, mouse & touchpad, display, languages, user accounts. ..

Files, folders & search

https://help.ubuntu.com/20.04/ubuntu-help/index.html.en Ubuntu Desktop Guide
@ ubuntu Desktop Guide »

F1 = Show HELP Files, folders & search

< 2> C 0 i @ hiips//ubuntuforums.org/ o @ m @

Common tasks

Login with 550|  FaQ

ubuntu® forums

Browse files and folders

il FlastzepdSufece S0 lome W Manage and organize files with the file manager.

Advanced Search

Activity Stream | Today's Posts | New Posts | Quick Links =

# Search + New Posts Copy or move Files and folders
Search: 2 Copy or move items to a new folder.
Type: Posts; New Posts = pragetof 10 [l 2]3]al »

Search: Search took 0.06 seconds.

=] 15| updating VirtualBox From a .deb File Replies: 3 Last Post: 5 Minutes & Forum;

W= started by woltd, 9 Hours Ago 03:41 AM Views: 0 by Seijisensel [ New to Ubntu

=] al [all variants] upgrade notebook with ssd Replies: 3 Last Post: 5 Minutes A Forum:

S started by marchello_lippi, 2 Hours Ago 10:57 AM Views: 0 by Autodave B Hardware

Interface, notebook, ssd

[ | 0| Best 05 for a Chromebook?
b Started by corvairbob, 1 Day Ago 12.30 AM

2.Here are various instructions.

Last Post 13 Minutes Forum;
orvairbob I New to UbuméL

14 Minutes Forum;
| Installation & Upgrades

o Lieding Marted http://ubuntu-manual.org/

3
| Prologue 5
£l

 stalation ' with Ubuntu 16.04 Jo
kg 37 The guide is in pdf format and
e 7 é—l it can be downloaded to your computer.
[ Troublesh... 171

bl J @ O
o SN o N :

e @ 3.Excellent Guide in English can be found at

| Laosgin with S50|

FAQ

ubuntu® forums
Activity Page  Please read before 550 login E—— 1 Q

Advanced Search

Quick Links = | Forum Community = | Ubunty Community = | Other Support = | Social Media = | Useful Links =

# Forum
4 .Ubuntu's excellent discussion forum. Ubuntu Forums
If you have a problem, look here. The Ubuntu Forum Community

Ubuntu OFfficial Flavours Support

B e b rave , an d as k . :"r;rl::;:nr: S;L\:aji;:.-ou.:;::l:%t:;rlz;‘;;.d:::l\;::‘“‘p; arding Ubunty, Kubunty, Xubunty, Edubunty, Lubunty, UbuntuGnome, Ubunty Studic,
This forum is very good. @ wstaiont Opgraces Sractme
More information on the web | visiingg PSR Mo
https '//u b u ntho ru ms - O rg/fo ru m - p h p Last Post - Updating VirtualBeox from a_ Bl by Seijisensel 2 Minutes Ago

5. LibreOffice documentation
https://documentation.libreoffice.org/en/english-documentation/ 5
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Try and find the command ;-)

File Edit View Insert Format Slide SlideShow Tools Window Help

-

1.Earlier all commands were found in the menu bar

1) Recent

New Folder...

* Starret Edit

Select All

Select All

Properties
Restore MissingFiles... | Show HiddenFiles %
Open in Terminal ] Show Sidebar v/

Preferences
Keyboard Shortcuts

Help

OpeninNew Tab About Files

Openin New Window

Properties

2. Nowadays the command can be found in many places!

Document Scanner

@ NewTab

(&)= C ® Q, search with Google or enter addr

G searchtheweb =

3. The same applications are now used on computers, tablets and phones.
Because of this, menu commands are not convenient and new solutions
have to be developed.

The solutions are slightly different for different applications, unfortunately.



Presentation of Ubuntu 20.04 LTS Desktop

Look Ubuntu Desktop Guide: Visual overview of GNOME

EDQES |

1.Click the clock on the top
bar to see the current date,
a month-by-month calendar,
a list of your upcoming
appointments and new

DD EO

2 Click Activities! | neifeEgons)
Access your windows and
applications

Activities huhti 24 10:119

3
UbURtitor 3.Clock and day of the week and tasks

Y

=

4.System Information

- network connections

- bluetooth, wifi

- battery charge / network
- the volume of the sound
- system preferences

5. Directories / Folders and files
- directories, files
- additional memory / devices

6.lmage scroll bar up / down,
will appear when

mouse cursor is moved to
the edge.

7.Shopping bag
- download new software

8.The program icons

- start the program

- icons can be added or reduced

- icon size can be changed

- the sequence of icons can be changed
- the icons can be hidden

- the icon shows the number of windows

9.The Dash
Selecting and starting
programs. The dash
shows you your favorite
and running applications.

10. The size of icons can be changed.
If all the icons do not fit on the screen, they are either
above or below the screen (move mouse to bottom or top of bar).

11.Tip: You can zoom in to the smaller or larger screen by pressing ctrl and scrolling with your
mouse.
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Pre-installed applications

Look Ubuntu Desktop Guide: Start applications

Activities

huhti 26 22:23

A
v

Addition... AisleRiot ...

Input Met...

Libreoffi... Livepatch

Rhythmbox Settings

Calendar

AR

Language...

Mahjongg
Shotwell

Frequent

LibreOffi... Libreoffi...

i m

Power 5t...

@

Software ... Software ...

2.Click the grid button at the bottom of the dash to display
the applications overview. This shows you all the applications

installed on your computer.

Activities

L.

Startup D... Sudoku

s
8 ]

Ubuntuss... Utilities

5."Ubuntu Shopping Bag"
- download new applications

6. You can make your own groups like
Utilities. Move some icons together
and write a name.

Text Editor

Videos

T BPEOEDONS G|

huhti 26 22:24

Thunderb...

1.Two pages. Go by
Q‘) srolling or by

g clicking on points

LibreOffi...

®

Remmina

Startup A...

3.Note two different options

@

Transmis...

4.Several basic settings can
be found here.



https://help.ubuntu.com/20.04/ubuntu-help/shell-apps-open.html.en

Some thoughts before going on

Ubuntu works in a little different way than Windows. This guide presents the differences.

Ubuntu does not always show the hourglass even though the computer is working.
This is a bit embarrassing. Wait patiently and be cautious in such a situation.

Sometimes the hourglass (or rotating arrow) may be hidden behind the active window,
So it is not noticeable.

When your computer updates the program, be patient. Click Details to see the update,
otherwise you do not know what is going to happen.

If the mouse does not move for a long time, the computer has apparently stopped
for some reason.

Anyway, it is a good idea to take backups often.

Structure of the File System

The folder and file structure differ substantially from the corresponding structure in
Windows!

A good thing compared to Windows:
All user files are located in the "Home" and "Media” folders and in its subfolders, which
essentially facilitates backup.

Ubuntu does not use letters to mark different memories (A, C etc.).

External memories (CD, DVD, USB sticks, SD cards, etc.) can be found under
their own names.

In the file names big and small letters make a difference
(test.txt is different from Test.txt).

In front of a hidden file name there is a dot (.sale.txt). You can make a file hidden by taping
a dot.

a Clicking this symbol will disconnect a separate memory (eg USB, SD card).
Wait until a message appears on the screen to remove the memory!

Please wait, to USB storage
can still be written! You can now unplug Kingston DataTraveler 3.0
Disconnect when this text

has appeared!

9




Some tips

Look Ubuntu Desktop Guide: Your desktop

1. If you are copying or moving multiple files, or updating or installing a program, you may
not know if anything is happening on your computer?

In this case, the program progress bar may be hidden under the window.

There are also sections on the Ubuntu screen that show the progress of the event.

The icons may show a line that is not easily noticed because the bar is moving slowly.

R T

2. The sector is filling up!
3. Program update, white bar progressing.

4. Program update, orange bar progressing.

| 5. Copying or transferring files, bar progressing.
-E L Asennetaan paivityksia...

O Peru |

Noudetaan

Yksityiskohdat
6. If this does not appear, watch out for the icons!

7. Program installation, bar progressing.

ubuntu-18.04 4-desktop-amdé4.iso
http://mirrors.ukfast co.uk/sites/ubuntu.com/18.04.4/ubuntu-18.04.4-desktop-amdé ..

8. Loading ISO-file

1,476 KB/ - 69.7 MB of 2.0 GB, 23 mins left

Pause Cancel

Show all

How to use mouse and touch pad

6.How to operate with the mouse 7.How to operate with the touch pad
With left or right button With one finger (left or right button or in
Click the midle of touch pad)

Click click Click

Click and press and move Click click

Press a letter and move mouse Click and press and move

With mouse scroll button With two fingers at the same time

Scroll Click

Press and scroll Click click

Cllick and press and move

9.1f you move the cursor quickly, the cursor moves further 10
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Presentation of Folder / Directory Structure

Look Ubuntu Desktop Guide: Files, folders & search

1.By clicking here you can

go back in the folder path 2.Note

HOME and DESKTOP

HOME is the main folder and
all other folders are subfolders!

3.Desktop is
"Home screen”

on

=0 » |_ij Documents

Documents -
Downloads » _m Downloads

MLl » i Music

Vil » Pictures

Trash » (5 Public

Bl @8 B & ¢

31 GB Velume > T lat
emplates

32 GB Volume

Ubuntu 18.04L... » Wl Videos

| B ERE]

Other Locations 4

. 31 GB VOLUME is a USB Stick.
32 GB VOLUME is a memory card.

Ubuntu 18.04 L... is your PC.
Other Locations

- there is usually no need in
homeuse.

5.Hidden files, dot in front of the name.
These include user bookmarks,
emails and addresses.

» ﬁ .config
b E .gnupg
b ﬁ .gvfs
» _ﬁ ocal

i Examples

6.The HOME directory stores all user files!

Under the home directory you can see its
subdirectories (desktop etc)

Some of the directories may be hidden, in front of
them there is a dot

(.THUNDERBIRD = emails and addresses)

Attention! The directories and files in external
memory (CD, DVD, USB) are not displayed in the

HOME directory. JICEauthority

|=_| .bash_logout 11



https://help.ubuntu.com/20.04/ubuntu-help/files.html.en

Presentation of Folder / Directory Structure

Name
) Recent
% Starred g . peskion

I
1.Home folder
] Deskto a ;
£ ’ Downlaads is the subfolder, where

[E Documents _ all your data is.

» BN Music

¥ Downloads

J7 Music

[s] Pictures

2.Hidden folders can be seen

H Videos

s, Trash

M 32 GBVolume

13

3.Folder tree-structure.

KINGETON The triangle open/cloce the structure

I

+ Other Locations

4.Media folder . B
is the (home)folder, where —
all external files are: /

- usb stick and hard drive

- sd card |

- cd and dvd disc
i (&) @ @ @ ()
etc usr

|
i - aE -

john bin lib log john

- B

ipod  pendrive Documents Music Pictures
5.The file can be renamed: Edit - Rename
6.The folder can be renamed: Edit - Rename

7.USB / SD can be renamed if you format it (where all old data is deleted!)
or later by the "Disks" utility. See attachement.

12



Files Application (Nautilus) hidden commands

OpenWindows
Pictures

Mew wWindow

Quikt

Activities £ Files =

o A
o

{if Home

&}

Recent
Starred
Home
Desktop
Documents

Downloads

ol I

Music

3
D
y

i}
& Pictures
B videos

i Trash

Y 32GBVolume &

KINGSTON &

+ Other Locations

D EDEOE

Open

OpeninNewTab

Openin New Window

Add Bookmark

Properties

Format...

M 32 GBVolume
SD Card

I New Folder...

Add to Bookmarks
Paste
Select All

Properties

Restore Missing Files...

1. Click name or symbol or with mouse putton

. |ea-8 -pEE-l- -
ma VP
— Cimae Bl o ol §
Minimize -D 1 £
o a 200% (!
Maximize
e Edit & || B &
. Undo
Resize B Select All
iain]
Always onTop

Always on Visible Workspace

Show Hidden Files

Visible Columns...

show Sidebar
i i Move to Workspace Down
OpeninTerminal p reload
Preferences
Close
Keyboard Shortcuts
Help
About Files
huhti 25 15:11
- o g - =
Name ~ Size
. Desktop Oitems
= Documents Ditems Yesterday
Open = Open With Documant Viewer  Return
——— OpeninNew Tab Open With Other Applifation vesksiday  H
= I OpeninNew Windowl Cut Chrl+X
Copy Ctrl+C
Music Remove Mova ke, Yesterday b4
Rename
Copy ...
k. Pictures Properties MOEE to Trash Yesterday g
Rename...
Public Compress... Yesterday ¥
v}
Send to...
. Properties
snap Yesterday ¥
Dpen Return R
h v Name ... =
Open In New Tab Ctrl+Return
Open In New Window Shift+Rekurn ¥ Size
Open With Other Application Type
Open cut Chrlex owner
OpeninMNew Tab Copy Chrlsc
. : Group
Openin New Window Move to... ae
Copyto... Permissions
Add Bookmark Move to Trash ~ Location
Remove Rename... - v Modified
p—— c g
Rename... iR Modified = Time
Revert to Previous Version...
Gy Accessed
Open in Terminal Recency
Local Network Share ¥ - SEar =
i etailed Type &=

Properties

e

e Dl ault —

13



Files Application (Nautilus)

1.Click! You will see || 2.Folders are shown here. || 3.NB! There is no menu bar in the Files
the Files application. || Red Activated Folder. (Nautilus) app!

Use the touch pad to touch with two fingers!
Or with the mouse the right click.

Activities EJ Files = huhti 24 16:11

+Y

Gt
ubuntutor
) Recent

=

F) % Starred

[] Desktop
B Documents
¢ Downloads

J1 Music

] Pictures

H Videos

4.Window management buttons

- Hide the program from view
O 32GBVolume 4 @R vi SQUARE  Change window size
& ncaTon X Close the program

[, Trash

5.Side panel.
Here are the various memory media attached to the computer,
such as computer mass storage, USB sticks, SD cards, CDs / DVDs, etc.

6.Application menu, located beside the Activities button, shows the name of the
active application alongside with its icon and provides quick access to windows and
details of the application, as well as a quit item.

14



Files Application (Nautilus)

Size

1.You can change the order by clicking.

Hifes The icons are either on the side or side by side.

Ditems

0items

el Music itq Q

01| Pictures 14l — g
Y ip) ] 5

e Public 0ite Desktop Downloads Music Pictures Public
m~ 0 B E
snap Templates Videos
m Templal:es Diteins e o
=1 videos Oitems 10:14 *

2.You can change the size

of the icons by pressing 3.You can also change the size
ctrl and + or ctrl and — buttons _Of the icons and see the size
several times. in %

Name — R I Li.uli'f Name _— i = Bl ol

Q2 200% ® » 1 Desktop Q 50% O]

Desktop { » @ Documents
Undo Move 23 items » @ Downloads Undo Move 23 items
Redo » B Music redo
b Documen [ » @ Pictures
Visible Columns... » @ Public Visible Columns...
Reload » @ snap Reload
- » @ Templates i
3 Downloads Oitems 1( : i
» B videos 0 items
» n Music Oitems 1C

4.Tip: You can zoom in to the smaller or larger icon by pressing ctrl and scrolling with your mouse.
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Presentation / Files application

0 Recent

# Starred

B ocmen New Window

(©)

3

1.Click! You will get a definition menu
for several things

Name v | Size

2.Click !

New Folder

how HiddenFiles] | |

g - 3.Click the new tab. ehosisidakar |
S e Name - size Modified Star Tab is Created
= m B o~ == <0 inthe same window. ‘
Preferences |
E scre [ Desktop .gnupg Titem Yesterday %
ey | Keyboard Shortcfits
& Downloads config 9items 15:07 |
1 s : Help '
About Files ‘

5.Two tabs
Home and Desktop

Desktop New Folder
Home X Desktop ® Folder name
Name ~  Size Modified |
m Install Ubuntu 18.04 LTS 8.1kB 17:00

£it Home ~

| [l | [+1 ||_Ej,_‘ I * Starred

@ |I| |E| | B _ st Home
' . 7.Select all folders and files O Desktop
Select All S

It Music
i v — ¥ Downloads
Show HiddenFiles | | = pictures
Show Sidebar > 11 Music
[] Pictures
Preferences

Keyboard Shortcuts

Help

|

|

‘ I Videos
About Files ‘

16



Presentation / Files application

3 ﬁ Templates

|| D | " || Ej' |I b\.fideos
car [1][m)[@) Ll
O bi.canﬁg

select All

vi.gnupg . a
B 1.Hidden files and folders,
Show Hidden Files 2 . » [l privaterkeysn.d dot in front of the name.

Show - i local
Preferences » (@il share
Keyboard Shortcuts || bash_logout
Help |= | .bashrc
About Files = .
= | .profile ZC“CkI

You will see a menu

Activities 7 Files «

{it Home

Name r | Size

0 Recent
Edit Lilda| @&

+ Starred Di 4% Diter

@ {3t Home Select All
Dt ShowHiddenFiles [ |
idebar

Preferences

[ Desktop

Preferences

E Documents

Views Behavior List Columns Search & Preview

=
General

Help Show sidebar

] Pictures o About Files Sort
Sort folders before Files

= Videos

B

st View

Allow folders to be expanded 4. D|5p|ay5 subfolders!
Triangle in front of

the folder.
The tree structure!
This is very useful!

B3 Files ~

Documents

) Recent

 Starred

Desktop
{4t Home

] Desktop _Q_ Downloads

[El Documents
{ Downloads

J1 Music

[&] Pictures

£ Videos i snap » =) Pictures (D o3 catexs 17



Files Application (Nautilus)

Activities £ Files =

Name
D) Recent

* Starred DI

7
nriimenkts

1.Click Files! You will see Files.
= D
> J1 Music
B

[ Desktop

[a] Pictures

a

= Videos

Preferences

Behavior

List Columns

Preferences

CYoRrs 4]

Help
About Files

2.Click!
You will see a menu

r | Size

Edit LB @

Oiterr
Select All
Show Hidden Files Oiterr

Show Sidebar

Preferences

Behavior List Columns Search & Preview

General
4 showsidebar

Sort
Sort folders before files

Search & Preview

List View

Open Action
single click to openitems

% 3.Try which way is better

Allow Folders to be expanded

Icon View Captions

© Double click to openitems
Link Creation

Add information to be displayed beneath file and folder names.
More information will appear when zooming closer.

Show action to create symbolic links First | None -
Executable Text Files second | None -
© Display them

Run them 4.Try which way is better Third | None =

Ask what to do
Trash

Ask before emptying the Trash

Show action to permanently delete files and folders

Preferances

Choose the order of information to appear in the list view.

Views Behavior

| Name
Size

| Type
_| owner
_| Group

| Permissions
" | Location
Modified

| Modified — Time

5.Choose according
to your needs

— | Accessed
| Recency
Star
_| Detailed Type

Reset to Default

Preferences -

Views Behavior List Columns Search & Preview
—
Search

searchinsubfolders:
© On this computer only

Alllocations

Mever

Thumbnails

Show thumbnails:

© Files on this computer only
All files

Never

Only for files smaller than: | 10MB - +

File count
Count number of files in Folders:

© Folders on this computer only
All folders

Never 18



Basic Settings / Folder Properties

(0] Shortcuts X ]

2] = | &2 |

General Opening — - -
ctrl + N Newwindow 4 | f] cirl [+ O Open : 1 I
edic |4 )[®)[@] |

el + W Closewindow or tab ctrl |+ o Openinnewtab et
crl + F  Search shift |+ o Openin new window select All ‘
ctrl + D  Bookmark current location ctrl |+ At |+| O Openitem location (search and recent only) 23 |
show Hidden Files | | ‘

F1 Show help Shift | +| el [+] 3 Open file and close window

Show Sidebar ;

cerl  + 7 Shortcuts cl + 0 / At + | Openwithdefault application ‘
@ \ prel '
Keyboard Shortcuts ‘

1.Folder path, whatever you've moved. NB! This works —
well if there are no triangles in front of the folders, )
that is, no wood structure.Click ! About Files ‘

] 2.Click right and you see Properties

Home snap snap-store =

snap Properties

Restore Missing Files... — ’
Parent folder: /homefubuntutor
ke Openin Terminal

New Folder...
. add te Bookmiarks Permissions Local Network Share
Paste
Name: Wsnap)
. commi Type: Folder (inode/directory)
Conktents: 337 items, totalling 7,9 MB

3.I1f you are the only user Modified: pe 24. huhtikuuta 2020 12.13.38
of the PC, these are not
essential things.

Free space:

snap Properties

Basic Permissions Local Network Share
OwWner: .
Me ! Folder Sharing
Access: Create and delete files +
Group: ubuntutor - || share this Folder
. 2 Share name: SN30
Access: Access files - apdrenames: | Shap
Comment:
Others
e Allow others to create and delete files in this folder
Access: Access files -
Guest access (for people without a user account)
Security context: unknown
T T : Create Share
Change Permissions for Enclosed Files...



USB / SD memorys

D) Recent
+ Starred 1. Click the USB/SD memory with mouse right
{4t Home 2. Remove the USB/SD memory with a command or from triangle,
but wait until you get permission!
Open

OpeninNewTab

KINGSTON Properties

Openin New Window

Permissions Local Metwork Share

Add Bookmark
MName: KINGSTON
] L
e . Type: Folder (inode/directory)
Rename... Contents: 1220items, totalling 7,1 GB
Parent folder: /mediafubuntutor
Volume: KINGSTON 4.NOTE!
Propertie 3 With the command
Format, Modified: unknown Properties you can
3 Click P : see the capacity and
.Click Properties use of the memory.
+ oOther Locations B 7168 used
54,7GB free
Total capacity: 61,9GB
Filesystem type: msdos
Openin Disks

KINGSTON Properties

Basic Local Network Share

Oowner: Me

Access: Create and delete files +

Group: ubuntutor -
e O T Access: Access files -
Permissions Local Network Share
. — — ' Others
Access: Access files ~ | 5.If you are the

Folder Sharing

Share this folder
KINGSTON

Share name

Comment:

Security context: unknown

Change Permissions for Enclosed Files...

6.1f you are the only user
of the PC, these are not

essential things.

only user

of the PC, these
are not essential
things.
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Different working areas

1.There are different "work areas" in Ubuntu, which are briefly presented here.

Workspaces = collect different app windows in the same workspace and other app windows
in another workspace

Activities

2.Different workspaces

2 Typetosearch

Ubuntu Desktop Guide [ O = = o &

® Ubuntu Desktop Guide

Getting started with GNOME
New o GNOME? Learn how to get around.

Visual overview of GNOME
Avisual overview of your desktop, the top bar, and the Activities overview,

Log out, power off or switch users
Learn how to leave your user account, by logaing out, switching users, and 5o on.

Windows = app windows in the same workspace. Maybe the most used way

3.Different windows

Activities £ Files = huhti 25 16:01

{;t Home

0 Recent

screl % Starred

OPPONAS

Edit LB B

select All
Show Hidden Files 4 Different tabs
show Sidebar _ 17items 125ep

6.In many apps, the work area can be divided

5.You should try these different methods into many tabs, such as a spreadsheet

on this page to make them familiar and

get the most out of them 21




Windows

Click !
1.Add another window
Open Windows
Home v Sijze Modifie
New Window esktop Oitems Yesterday ¥r
Quit
bnc i E pocuments
[E Documents
skarrec skto Qiker Yesterday e
T Downloads {; Downloads | =
- v | : L Desktop Name
. = B
Music @ 5 Documents
Document x screenshot from 2020-04-25 ...  783,5kB
" £ Downloads ‘
ownloads i
= = I3 Music
— Muslc a screenshot from 2020-04-25...  T83,4kB
A
= B videos
= screenshot Ffrom 2020-04-25 ...
fh, Trash ‘

2.A small dot on the left side of the
Icon indicates that there is one | IF®
window in use.

When there are two or more
windows on the screen, click
the program icon.

- The windows are placed side
by side and you can move

to another window.

Note in the folder button two
red dots.

3.When there are two or more displays on
the screen, click the program icon.

- The windows are placed side by side
and you can move to another window.

4 Two windows
two dots Activities 7 Files

5.Three windows
three dots

Activities E7 Files =

1R, (N G L TR

Pictures

.....

6.Here are three windows
to choose from.

Trash




Several windows

Activities £ Files = huhti 25 17:18

1.1f you move the window to the top of the screen,
the window will increase to full screen size.

If you drag down with the mouse at the top of the
full screen,the window returns to its original small
size. Try it!

{3} ome Pictures

% Starred

(it Home 20200425_165616,jpg

[ Desktop

2.1f you move the window to the right edge of

the screen, the window will increase to half size

of the screen. If you then drag the window with the
: mouse to the left, the window returns to its

g Fiuies w. | Original size. Try it!

B pocuments

20200425_165612.jpy

& Downloads

J1 Music

[0 Desktop E —N— cems voserday

5 wocuments
4 Dawnlonts n Dawnlaads Ditems Vesterday  #
I susic

B
& Pictures n Munic oiems Yesterday
B Vvideos

% Trash
a Bvl rrrrrr e %

O IGBVolme &

[ kiNGsTON . & B Fublic Ditems Vesterday

<+ Other Locatio e

REPEOEPONS

m Videos “Drenklop™ selechesd (uonlaining Blens)

3.If you move two windows to the right and left edge
of the screen, you get two half-size windows side by side.

T Recent

Name Size
| Deskiop * Starred 200425 1658100
5|
fit Home

E Dacuments ems wsterg O Desktop I 20200125_165612,j0g

[E pocuments

| & oo
Downlaads ite f L Dcwnloads I 20200425 165523 pq 5,0MB

1 Mimic

I Videos
Trash
Picluses 1 & I 20200425_165501 jpg

| O 32cBVolume

Public 4 [ wincsToN 20200425 165424

+ Other Locations

snap tes veskard I 20200425_165421.jpg

4.Two parallel windows

RAPEOBPONS

[

Templates C vesrerd | ScreerRhOL fTOM 202004-25 .. 140,43 ket

23
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File handling; copy, move and paste

1.Files can be copy, move or link.

These functions can be done with terminal commands, keyboard commands, menus or

with the mouse.

Try transferring, copying and linking with different techniques and with small test files!

Same memory ( flash )

Different memory ( flash -~ USB)

Kopioi Copy

Menu
Copy (same screen) Paste
Copy... (new screen) Paste *

Kopioi Copy

Menu
Copy ( same screen) Paste
Copy... (new screen) Paste *

Move ( same screen) Paste
Move... (new screen)  Paste *

Keyboard

Ctrl + x Ctrl +v
Mouse

Shift+mouse =move Release

Move a file with mouse=MOVE

Terminal

Keyboard Keyboard
Ctrl +c Ctrl + v Ctrl +c Ctrl + v
Mouse Mouse
Ctrl+mouse = Copy Release Ctrl+mouse = Copy Release
Meve-afile-with-mouse Move file with mouse=COPY
Terminal Terminal

Siirra Paste Siirra Paste
Menu Menu

Move ( same screen) Paste
Move... ( new screen) Paste *

Keyboard
Ctrl + x Ctrl +v

Mouse
Shift+mouse = move Release

.

Terminal

* Very easy and safe to use

24




File handling with mouse

1.When copying and transferring files with Shift+mouse or Ctrl+mouse, the seqvence is similar, if
you have all the time the same memory or two different memorys.
Remember, that Shift+mouse = move and Ctrl+mouse = Copy

2. If you move the file with mouse, be careful, the function depends on have you all the
time the same memory or two different memorys ( flash to USB )

3.1t is worth checking the function from a small icon, whether it is an arrow or a +
4.In linking (Hyperlinks), the file or folder itself remains in the original location, but another

location is made with an icon that can be clicked into the file or folder itself.
The link on this icon has a curved arrow.

you release the mouse button, a window appears, where you can

5.Drag the file/folder to the desired location while pressing Alt. When
d Examples
choose either move, copy or link. (This is not working in 20.047?)

File handling with commands

1.Let's look at the same things with menu commands.

2.You can see the menus by clicking the filr with right button of the mouse.

There are commands that are confusing. Note that the commands

Copy and Copy To... (with 3 dots) have different functions.

3.The commands without dots work on the same screen ( can be different windows).

4.Commands with 3 dots always open a new window to choose the target.

5.Cut / Copy does not open
= Open With Document Viewer Return a new window

Open With Other Application

Cut Chrl+X 6.Move to ... or Copy to...

Copy Ctri+C open a new window.

B b This is probably the easiest way
| for the beginner.

Copylo...

Move to Trash .
8.You can use the keys to do the following:

Rename.. .

5 Select a file or folder and press
Compress... Ctrl + x cut
Send to... Ctrl+c copy

Properties Ctrl + v paste

Fri 0338 7.After selecting the destination folder
Cancel Select Copy Destination click the Select button
to end the Copy/Move function

Recent < | Grubuntu  Music | » (e

Home Name ~  Size Modified

Desktop " 2 5

Documents

Downloads



Presentation of basic settings

1.Click these icons and see the contents.

huhti 25 17:40

2.The following pages show
the basic settings for System
Preferences.

It's a good idea to go through
those right away. At the same
time, you should consider
what kind of settings best
serve your own use.

AndroidAP HKE
on
+l Fully charged »

3.Many of these settings are specified when x| ethings

installing Ubuntu, but they can be changed
later.

Lock
Power Off / Log Out

4.Close the computer

Wi-Fi

Settings

Airplane Mode

Network Disables Wi-Fi, Bluetooth and mobile broadband

Bluetooth Click !
Visible Networks

3 Background
¥ AndroidAP HKE v a (©
& Appearance

0l Notifications

Connect to Hidden Network...

Authentication required by wireless network

Known Wi-Fi Networks Passwords or encryptic are required to access

the wireless network "HUAWEI-B593-A337".

Password: ||

5.You need the password

6.When you lock your screen, or it locks
automatically, the lock screen is displayed. In
addition to protecting your desktop while you're
away from your computer, the lock screen displays
the date and time. It also shows information about
your battery and network status.
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Basic settings

Look Ubuntu Desktop Guide: Hardware & drivers

Network - O X

Q Settings

Bluetooth Not set up

(3 Background

& Appearance Network Proxy off |

AndroidAP HKE

Details Identity IPv4 IPV6 Security

Cancel AndroidAP HKE
Signal Skrength Good
Link speed 72 Mb/s (2.4 GHz) Details Identity IPv4 IPv6 Security
Ssecurity WPA2
IPva Address 192. NN R ANANdroid AP HKE
IPv6 Address 2001:999TTT
BSsSID -
Hardware Address 74:E NG
supported Frequencies 2.4GHz /5 GHz MAC Address -
Default Route 192.
oNS 192, Cloned Address -
Connect automatically
Make available to other users Cancel Android AP HKE

Metered connection: has data limits or canincur charges

Software updates and other large downloads will not be started automatically Details Identity IPv4 IPv6 Security
Cancel AndroidAP HKE
. i - IPv6 Method © Automatic Automatic, DHCP only
Details Identity IPv4 IPVE Security -
Link-Local Only Manual
IPva Method [ Automatic (DHCP) Link-Local Only Disable Shared to other computers
Manual Disable
Shared to other computers DNS Automatic ()
DNS Automatic () Separate IP addresses with commas
separate IP addresses with commas Routes Automatic ()
Address Prefix Gateway Metric
Routes Automatic () ]
Address MNetmask Gateway Metric

Use this connection only for resources on its network

f

Use this connection only For resources onits network

Cancel AndroidAP HKE

Details Identity IPva IPVE Security

Security | WPA & WPA2 Personal -

Jo

Password | ssssssssss

Show password 4_ 27
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Basic settings

Look Ubuntu Desktop Guide: Networking, web & email

Settings Bluetooth

Visible as "ubuntu” and available for Bluetooth file transfers. Transferred files are
placed inthe Downloads folder.

Devices
Bluetooth

HUAWEI Band 4-9E0 Nok Set Up
(3 Background

Setktings = Background Add Picture...

% WiFi
%3 Network
Bluetooth

& Appearance

0 Notifications

Q  search
Applications )
& Privacy Y

& online Accounts

28
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Basic settings

Q Settings = Appearance - m] X
T Wi-Fi
Window colors
%) Network
o - -
(D Background I =
Light Standard Dark

Appearance . ]
1.Again it is worth trying,
0 Notifications Dock which setting feels the best.

Q search Auto-hide the Dock W

The dock hides when any windows overlap with it.

i Applications )

Icon size 48

& Privacy )

Position onscreen Left -

< Online Accounts

2.This allows you to adjust the size of icons.

3.Use thisA©0 define the location of the icons; left, bottom, right

Activities huhti 24 10:119

Gt

ubuntutor:




Basic settings

huhti 25 2037 A

Notifications

1. No alarm )
Do Not Disturb

Settings aifications

& Network Do Not Disturb

Bluetooth Lock Screen Notifications

3 Background
Applications
& Appearance

@ Archive Manager Oon
O  Notifications

Q search Backups on
Applications } 9 Color on

& Privacy ) —

@ Date & Time On
& Online Accounts

__E_:_l Desktop Sharing on
= Sharing -
11 sound G Disk Usage Analyzer on
® Power Files on
&) Displays

1ZI|| Network on

) Mouse & Touchpad

Power Oon

Printers Oon

Rhythmbox On

Software Updater on

=
—— on
(0]
@
A

Ubuntu Software on
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Basic settings

Settings

Search Locations Search

)]

Wi-Fi

Network

= @

Bluetooth

Background

LELP

Appearance

o

Notifications
# applications 7
& Privacy 3

<& online Accounts

Search Locations

Conkrol which search results are shown in the Activities Overview. The order of search
results can also be changed by moving rows in the list.

Other

Folders which are searched by system
applications, such as Files, Photos and

Videos.

Videos

Downloads

Documents

Music

Pictures

Home

olelelolBle

Files

O

Calculator

I+ |
)

Calendar

-] B

Characters

Passwords and Keys

Terminal

LY.

1.Again it is worth trying, _
which setting feels the best. | Move Up

Move Down

Search Locations

Places Bookmarks Other

Folders which are searched by system
applications, such as Files, Photos and
Videos.

Search Locations

Bookmarks

Folders which are searched by system
applications, such as Files, Photos and
Videos.

Desktop () x
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Basic settings

<))

= ©

®

o

i Applications

Additional Drivers

Open in Software = u]

System features used by this application.

Settings E
Wi-Fi
Integration

Network
Bluetooth Notifications
Background

Applications
Appearance
Notifications

Additional Drivers

search
AlsleRiot Solitaire

_q\-| <

Archive Manager

Backups

Calculator

Calendar

Characters

Cheese

Disks

Disk Usage Analyzer

Document Scanner

Document Viewer

Files

OFPEe®@Ce. BEa

Startup Disk Creator

@

Sudoku

| ma=i
e

System Monitor

Terminal

Text Editor

Thunderbird Mail

ONE &

¥
@ Transmission BitTorrent ...

E Ubuntu Software

Videos

To Do

@

Sy
(=}

DoemREEEHI(INK®®

Additional Drivers

Integrakion
System Features used by this application.

Motifications

Firefox Web Browser

Fonts

gThumb Image Viewer

Help

Image Viewer

Input Method

®
@

Language Support

LibreOffice Calc

LibreOffice Draw

LibreOffice Impress

LibreOffice Writer

Livepatch

Logs

®
¥
@
@

Asiakirjakatselin

Sovelluksek

Q
Integraatio

lﬁ_J Alsleriot-pasianssi

Imoitukset

@ Asetukset

Aslakirjakatselin olletuskssittelimet e
Tyhjenng asetukse

Cpen in Software

Mahjongg

Mines

Passwords and Keys

Power Statistics

Remmina Remote Deskt...

Rhythmbox Music Player

Screenshot

Settings

shotwell Photo Manager

Software Updater

Software & Updates

Startup Applications

Avaa ohjelmistokeskuksessa

Sovelluksen kayttdmat jarjestelmaominaisuudet.

sovelluksen avaamat tiedosto- ja linkkityypit

u Asiakirjejen kuvanlukuohj...

a‘ Firefox-selain
\2b] Fontit

Muut tiedostot

Tekstitiedostot

Kuvatiedostet




Basic settings

Connectivity

Connectivity
Connectivity checking is used to detect connectionissues and helps you to stay online.
IF your network communications are being monitored, it could be used to gather
technical information about this computer.

@ Location Services

& Thunderbolt Connectivity Checking ()

7 File History & Trash

£ screenlLock { Privacy File History & Trash
() Diagnostics 3 Connectivity
File History
@ Location Services File history keeps a record of files that you have used. This information is shared

between applications, and makes it easier to find files that you might want to use.
€ Thunderbolt

File Histor
3 File History & Trash renistory ()

8 secreenlock File History Duration Forever =

() Diagnostics
Clear History...

Trash & Temporary Files

Y Canmectaily

Trash and temporary files can sometimes include personal or sensitive information.
Automatically deleting them can help to protect privacy.

&) Thundertali
B3 etadomd T Automatically Delete Trash Content

B screented

) Desgnasticy

\a Automatically Delete Temporary Eiles

Location services turived off Automatically Delete Period 30days -

Empty Trash... Delete Temporary Files...

Screen Lock

63 Connectivity

Automatically locking the screen prevents others from access the computer while .
you're away. : - : . Z 1.Think of your
own safety.

Q Location Services

Blank Screen Delay 5 minutes

€ Thunderbolt Period of inactivity after which the screen will go blank.

£3 File History & Trash ‘ Automatic Screen Lock ()
& Screen Lock Automatic Screen Lock Delay ScreenTurns OFF +

Period after the screen blanks when the screen is automatically locked.
(@ Diagnostics
Lock Screen on Suspend

—v

show Motifications on Lock Screen

olle

Diagnostics

&3 Connectivity
Problem Reporting

@ Location Services sending reports of technical problems helps us improve Ubuntu. Reports are sent
anonymously and are scrubbed of personal data. Learn more

¢} Thunderbolt
send error reports to Canonical Manual
7 File History & Trash

A screenLock

s



Basic settings

Look Ubuntu Desktop Guide: Sound, video & pictures

Q Settings = Online Accounts = o X
# Applications b
Connect to your data in the cloud
& Privacy }
No internet connection — connect to set up new online accounts
Online Accounts
« Sharing Add an account
J1 sound m Ubuntu Single Sign-On
® Power —
7 Google
&) Displays
{J Mouse & Touchpad a Nextcloud
Keyboard Shortcuts
Facebook O Settings Sharing
= Printers & Applications ¥
n Eumpuhername
= o Microsoft & pri \
J Removable Media : acy , ubuntutor-HP-Stream-Laplop-14-ax0xx
< Online Accounts
@ Region & Language
o S 1 Sound Off
Foursquare
F Universal Access @ Pewer
8 users &’j Microsoft Exchange

Settings
Applications ’ System Volume
& Privacy »
< online Accounts
=5 Sharing over-amplification

Allows raising the volume above 100%. This can resultin aloss of audio

quality; it is better to increase application volume settings, iF possible,
71 sound

® Power Volume Levels

&J Displays '@' system Sounds [ o)

O Mouse & Touchpad 1. If you connect the TV, check
& Keyboard Shortcuts Output audio output to television

i Printers Output Device W) Speakers - Built-in Audio = Test

& Removable Media

Balance | : o
& Color Left Right
& Region & Language
Input
Input Device  Internal Microphone - Built-in Audio -
Volume — o)
Try it!
Alert Sound

Default Bark Drip Glass Sonar 34
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Basic settings

Q Settings = Power = @ (
<& Online Accounts Battery /!:
= sharing
Fully charged 100%
Il sound
&) Displays

Screen Brightness

1.Power Saving,
you should define it
for your own needs.

Dim Screen When Inactive C

Blank Screen Sminutes -
Wi-Fi
Wi-Fi can be turned off to save power.

On Battery Power ‘
Bluetooth ()
Bluetooth can be turned off to save power.

PiuOgac i Suspend & Power Button

e Automatic Suspend ‘» When on battery power Click
2.Power Off button, you should

define it for your own needs Pouer ButtonAction _—— Powerefl¥
Suspend; Power Off; Nothing 3. | recommend "Suspend”

Settings Displays Night Light

=; Ssharing Built-in display
Il sound Orientation Landscape ~
® Power Resolution 1366 x 768 (16:9)

Displays
Refresh Rate

) Mouse & Touchpad

4.Define it according to your taste.
Facilitates sleeplessness in the evening.

Fractional Scaling

May increase power usage, lowerfpeed, or reduce display sharpness,

Keyboard Shorkcuts

Displays Night Light

5.The night light is reddish
— «© . and gentle in contrast.

Schedule Sunset to Sunrise w

Times

Color Temperature | ’
Less Warm More Warm
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Basic settings

Look Ubuntu Desktop Guide: User & system settings

| You can define different times for actions

Screen saver on/lock
your screen

| Display on The display is off
| PC on \ Suspend PC off

e——
| Setting: Brightness and lock || Setting: Power Saving | | Turn off

1.To save power, suspend your computer when you are not using it. If you use a laptop,
GNOME suspends your computer automatically when you close the lid.

Settings = Mouse & Touchpad Tesk Your Settings

STTE ACCOU —————

General
=5 Sharing
Primary Button
Sets the order of physical buttons Left Right
n Sound on mice and touchpads.

(O] Power

2.Define your own rhythm !\Mouse
Mouse Speed

MNatural Scrolling
Keyboard Shortcuts scrolling moves the content, not the vievD
D Printers
. - Touchpad
3.An external mouse makes it easier
to work, it's a good idea to get one Touchpad

o8 Color

Natural Scrolling
/4—6' scrolling moves the content, not the view.) ()
4.Natural scrolling = When two fingers
are pushed, the image moves in the Touchpad Speed

aaaaa Tap to Click

Two-finger Scrolling

at the edges (left / right) or at the center
of the touch pad. Double-click to override

the border of the primary button
6.0Options to move

the image with two fingers

Edge Scrolling
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Basic settings

Reset All... Keyboard Shortcuts
Move window one monitor up Shift+Super+Up
= Sharing
Move window one workspace down shift+Super+Page Down
Sound . .
n Move window one workspace up shift+Super+Page Up
® Power Move window to last workspace Shift+Super+End
&) Displays Move window to workspace 1 Shift+super+Home
Move window to workspace 2 Disabled
() Mouse & Touchpad
Move window to workspace 3 Disabled
Keyboard Shortcuts
Move window to workspace 4 Disabled
i=! Printers . -
Switch applications Super+Tab
U Removable Media Switch system controls ctri+Alt+Tab

Devices Printers

& Displays

B Keyboard —
@8 Brother_HL_3140CW_series

Mo Active Jobs
Ready f— . E

& Mouse & Touchpad

m e e

# Removable Media

1.Adding a new printer if
Ubuntu can not find it

£ Wacom Tablet Additional Printer Settings...

&b Color Printers - localhost o =
serwer Printer Wiew Help
2. Here you can check and + a9 - C Filter:| @
deletes the print queue (o "
1 1 L 1
DeskJet-2600-5eries HL-31400CwW-series
Connected to localhost
Q Settings = Removable Media a m| x
Keyboard Shortcuts select how media should be handled
‘=) Printers €D audio | Ask what to do -
0 Removable Media DVDvideo | Ask what to do -
& Color Music player | Ask what to do -
@ Region & Language Photos | Ask whatto do -
S fasreal Adsas Software | [#| Run Software -
2 users Other Media...

DefaultApplications | Never promptor start programs on media insertion
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Basic settings

Q Settings = Color - O X

Keyboard Shortcuts

Each device needs an up to date color profile to be color managed. Learn more

Laptop Screen () »

Why is color management importa...

=) Printers

3 Removable Media

@ ubuntu Desktop Guide » Hardware » Color management »
@Ubﬁntu Dezkt:ﬁ G:ide ns:ttir:vgs » Color mana;fr:entn
Why is color management
important?

Color management is the process of capturing a color using an input device,
displaying it on a screen, and printing it all whilst managing the exact colors and the
range of colors on each medium.

@ Region & Language

The need for color management is probably explained best with a photograph of a
bird on a frosty day in winter.

Abird on a frosty wall as seen on the camera view-finder

Displays typically over-saturate the blue channel, making the images look cold.

Settings

Keyboard Shortcuts

Language English {United States)
iz Printers
) Removable Media Formats 1 You can change the language Suomi
& Color

Input Sources

. i Choose keyboard layouts or input methods.
@) Region& Language
* Universal Access l :: Finnish

2.These region settings will also be added later!

W Default Applications

Manage Installed Languages

“TTtes)

Input Source Options

nm s |m mo(m (m | m Jem Jem |F . p g e
o - — e B e TR
© Use the same source For all windows
1 Allow different sources for each window | % (11 7" £ |=a %" |&, C-hel=" |7 = = EIONE
g 1 2@ 30 45 % 6, 71 8[ 9] w}) A il ]
L] Q w L} L} Te ¥ u Il oE " AT T L] ] *
Keyhl:lard shortcuts @ bt g9 ww e€ rr th vy wu l1 s@®@- 4° et B em m m
[ ABD S& DD F 14 H d K L S8 A£E ¢ bl 4 11 &
Previous source Shift+Super+Space S > |+ B |d3JFFjomlhh]i] kel “jimfia il bl e
=) 5 K- € W B HY M— _ 1 2 %
Next source Super+Space Sl * | 71 xu cc vy bbong mp ol = il bl b
- o
il Comswil  Segerl Akl P — Wl Tapwd  Mess  CosoolB Lk Down B un £

These keyboard shortcuts can be changed in
the keyboard settings 38



Basic settings

Look Ubuntu Desktop Guide: Universal access

Q Settings

) Mouse & Touchpad

Universal Access

Always Show Universal Access Menu

Keyboard Shortcuts

(=) Printers Seelng

(1 Removable Media High Contrast

& Color Large Text
& Region & Language
Cursor Size
Zoom

L. Users

Screen Reader
% Default Applications -

(0 Date &Time Sound Keys
Hearing
2. This is very useful, if text i
is too small. Try it! AR
Typing
Screen Keyboard
Repeat Keys

Cursor Blinking

1.Again it is worth trying,
which setting feels the best.

High Contrast

Large Text <

Cursor Size

\

Kohdistimen koko

13 suur mahdollista tehda

kohdistimen erottaminen helpommaksi.

x 8 [ 8

Rk

Typing Assist (AccessX)

Pointing & Clicking

Mouse Keys

e

Locate Pointer

Click Assist

) Double-Click Delay

Try it !

Default

Off

Off

Off

Off

Off
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Basic settings

Add User...

| 1.If you have one
=2 shari yser, then you are the
J‘J "Administrator" who has
SoUN great powers. ERIEEEER ‘
@ Power
2.Password is important!
Displays i
= R o bl Authentication & Login
M 8
O Mouse Password
Keyboal
Automatic Login ()
= Printers
Account Activity Loggedin )
0] Remova
Change Passwsrd
& Color e g
@ Region ¢ Takea Pleture... selectaFlle... Current Password |
¥ Universal Access MNew Passw ¥
Mix uppercase and lowercase and try to use a
number or two,
% Default Applications
Irm New Password
(U Date & Time
Remove User...

Ubuntutor — Accounk Activity
This Week

Session Started Today, 21:03
Session Ended Today, 21:03
Session Started Today, 20:28
session Ended Today, 20:28
Session Started Yesterday, 19:04

& Color
B peglaia Eanamos Web | 4 FirefoxWeb Browser =
. Mail | ®)Thunderbird Mail =
T Universal Access
calendar | [#]Text Editor -
B Users
Music | [@ Rhythmbox -
% Default Applications
Video |[@Videos -
© Dpate&T — :
3.Select the default applications Photos | @Image Viewer -

+ k-~ | here. When you click a file define
what application opens that file. 40




Basic settings

Look Ubuntu Desktop Guide: Log out, power off or switch users

Q Settings = Date & Time =

(] Removable Media

Automatic Date & Time
& Color Requires internet access
@

Region & Language Automatic Time Zone
¥ Universal Access

Users

o

Time Zone
* Default Applications

() pate & Time

Time Format

4+ About
Q Settings =

= Sharing

J1 sound

i

1.Basic computer information.
E.l Displays

P Device Name

() Mouse & Touchpad
Keyboard Shortcuts Memory
= Printers Processor

0] Removable Media Graphics
é Color Disk Capacity
@ Region & Language

& p 0OS Name

¥ Universal Access

L Uusers B Tipe

* Default Applications GHOBMENCRID

(O Date & Time Windowing System

S ADGUE Software Updates

@@

25 huhtikuu 2020, 21:10

EEST (Helsinki, Finland)

24-hour «

ubuntutor-HP-Stream-Laptop-14-ax0Xx

1,8 GiB
Intel® Celeron(R) CPU N3060 @ 1.60GHz = 2
Intel® HD Graphics 400 (BSW)

Unknown

Ubuntu 20.04 LTS
64-bit
3.36.1

X11

Next page
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Basic settings

Ubuntu Software Other Software Updates Authentication Ac Ubuntu Software Other Software Updates Authentication Ad
Downloadable Ffrom the Internet canonical Partners
Canonical-supported free and open-source software (main) Software packaged by Canonical for their partners

Canonical Partners (Source Code)

Community-maintained free and open-source software (universe) Software packaged by Canonical for their partners

Proprietary drivers for devices (restricted)
Software restricted by copyright or legal issues (multiverse)

Source code

Download from: | Server For Finland

Installable from CD-ROM/DVD
Cdrom with Ubuntu 20.04 'Focal Fossa'

Officially supported
Restricted copyright Add... Edit... Remove
Software & Updates Software & Updates
ier Software Updates Authentication Additional Drivers Develoj| Ubuntu Software Other Software Updates | Authentication Add
snap package updates are checked routinely and installed automatically. Trusted software providers
3B4FESACCOB21F32 2012-05-12
For other packages, subscribe to: | All updates - Ubuntu Archive Automatic Signing Key (2012) <ftpmaster@ubuntu.com>
D94AA3FOEFE21092 2012-05-12
Automatically check for updates: | Daily - Ubuntu CD Image Automatic Signing Key (2012) <cdimage@ubuntu.com>

87152001991BC93C 2018-09-17

when there are security updates: | Download and install automatically ~ Ubuntu Archive Automatic Signing Key (2018) <ftpmaster @ubuntu.com>
When there are other updates: | Display weekly -
|
Motify me of a new Ubuntu version: | For long-term support versions - .

Software & Updates

Import Key File... Remove
Ubuntu Software Other Software Updates Authentication Additional Drivers De

1.Do not change these settings unless you know
what you are doing!

Searching for available drivers...

Mo proprietary drivers arein use, Revert App

A proprietary driver has private code that Ubentu developers can't review or improve. Security and other updates are depandent on the driver vendos.
sSoftware & Updates o 8
Ubuntu Software other Software Updates Authentication Additional Drivers Developer Options | Livepatch

Cananical Livepatch helps keep your system secure by applying security updates that don't require a restart. Learn More

Livepatch fequires an Internct connection.

Software & Updates

Ubuntu Software Other Software Updates Authentication Additional Drivers Developer Options

Use proposed updates if you're willing to report bugs on any problems that occur,
Pre-released updates (focal-proposed)
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EpPONA

huhti 26 17:07

BEPEE®

Utilities

Archive Manager

Archive Manager

EZN Mo recent backups

rolders to save ‘You may use the Restore... buttan to browse For existing backups.

Folders to Ignore Restore... D ge Ana... 3 Document Scan... ment Vie...

Storage location

scheduling No backup scheduled.
L ou should enable automatic backups or use the Back Up Now... ¥ ™,
button to start one now. -
Back Up Now... f

1. Backup guide is later in
this manual.

Devices & Locations
Passwards and... 5 L | Terminal

Home folder
J/homefubuntutor
| DF4032

| ) 4,2 MB Disk Media 5D Card
= size 31GB (31268536320 bytes)

Disk Usage Ana...

.’ﬁ ubuntutor-HP-Stream-Laptop-14-ax0XX 23,5 GB Available
ey =

30,1 GB Total )
> fglﬁﬂrﬂ Reader art g GUID Partition Table
T
62 GB Thumb Drive ! Iakbalhuz
. Kingston DataTraveler 3.0 velumes
KINGSTON 54,7 GB Available >
fmedia/ubuntuter/KINGSTON 61,9GB Total
32 GB Volume 425,0 MB Available
*
B /mediafubuntutor/9016-4EF8 31, Total
- - .| -
= 537 MB— 192 MB free (64,2% Full)
vice fdev/mmeblkop
70C1-D3E4
Partiti EFI System

tents  FAT (32-bit version) — Mounted at /boot/ef

Unable to read system logs

Help Ignore

e System  uvcvideo: Failed to query (GET_DEF) UVC control 4 on unit 2: -32 (exp. 2).

System  Bluetooth: hclé: unexpected event for opcode exfe2f
All
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Cancel Take Screensh

Take Screensh

Grab the whole screen

Basic Mode
Advanced Mode
Financial Mode
Programming Mode
Keyboard Mode

7 B 9
4 5 6
1 2 3
0 i %

Advanced Mode + = = =] x

Temperature

Degrees v to
!w. vl Rade s
[ Length =
| aren b Hectses
velime ¥ -

Mazs = * Sguare Foot
Duiration .

v
'

Digital Storage
Utrehcy

5

Euro 4—» US Dollar
7 9 + ~

8
r] 5
1 2

ot

*

Stjusare Co

6

3

Sauare Meters

meters

Square Millimeter:

"

o , % +

T
L) Recently Used
Programming Mode = o & e y

Decimal hd

0000 0OODO

0000 0000

in n
c D
B o
4 5
o 1

Keyboard Mode = = o x

- to Radians = =

Degrees

3

w

Grab the current window

Processes Resources File Systems

User
ubuntutor 0
System Monitor ubuntutor 0

dbus-daemon ubuntutor 0

Processes Resources

Memory

Disk read toti

360,0 KiB 628,0KiB
320,0KiB 508,0 KiB
1,5MiB 12,3 MiB

File Systems

CPU History

W-\—’—

100%

Calculator

Device Directory = Total

Radians = 5 0 degrees = Oradians
Ll C cos sin tan A
Terminal
{ ) sinh cosh tanh

- axb Re Im conj

0000 0000 C0OO0O0 0000 0000 0000

{

w x1 b 1% Arg

Available

{Gae.;mc.a 5.:: -l.C kL '..0 i
) B crut 23,0% CPU2 20,4%
SELOns Memory and Swap History
—— ————— s — 100%
e e e
0 saconds 50 a0 10 o i
Memory
é’:cgiigi‘fm;'f 1.5GIB g 831,4 MiB (61,1%) of 1,3 GIB
Network History
1.This is very useful!
f\ 1.5 MEk
B il
€0 seconds 50 4 0 0 10 o S
Receiving i 0 byteﬁs % Sending 0 bytes,_f's
Total Received 4,5 MIB " 0KiB

(@) fdev/mme / extd 30,168 21,968 6,6cE [N 23%
[E) /dev/mme fbootfefi  viat  268,amMB  192,2MB 76,3mo [ 28%
[ /dev/mmc /media/ubunt vfat 31,6GB  4250MB 31,2GB

61968 54768 7,1GB [l 11%

ubuntutor@ubuntutor-HP-Stream-Laptop-14-ax0XX: ~ Z =

e x v log In
a command as administrator (user
() v ee "man sudo_root" for details.

- 5

» Ctrm Ddb

] v cpm PmE

X - log Rate sln

Term Smileys & People

P Gis @ smileys & People
000D 000D 0000 DOOGC 0000 D0OO

%s’ Animals & Nature

Food & Drink

) < v > w i
mod ones twos |x e "
vy Activities
AND NOT v o x1 )
OR c log log: int &% Travel & Places
XOR _ Fact L Frac
© oObjects
90 degrees = 1,57 radians W symbols

"sudo <command=>".
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1.Ubuntu suggests updates automatically, but the user can m
decide on the timing of the upgrade. (

For updating, Ubuntu will notify you of the Dock icon. )

Click the icon to start the update i

2.You can also start the update
query yourself
Software Updater

Checking for updates...

3 . | Stop |

Downloading from Ubuntu

3. Update aSkS fOI‘ a Software Updater - &
pa_SSWO rd. . ‘@‘ Updated software is available For this computer. Do you want to install it now?
This prevents unauthorized
updates and software PO E AT
insta”ationsl @ 106,7 MB will be downloaded.
Settings... Remind Me Later Install Now
Authentication Required Software Updater - ®
To install or re;nuot\;eeiafct:\éaere, you need to Installing updates...
Cancel
. Installing libpython3.8-minimal
A
Ubuntutor
(YT rry ] [
Software Updater
Installing updates...
Cancel Authenticate

Cancel

Unpacking libwebkit2gtk-4.0-37
~ Details

4.1n the updatesl you Sh0U|d CliCk on Unpacking cups-bsd (2.3.1-9ubuntul.l) over (2.3.1-9ubuntul) ...

Preparing to unpack .../14-cups-client 2.3.1-9ubuntul.l amd64.deb ...

Deta”s to see |t It's eaS|e|" to track Unpacking cups-client (2.3.1-9ubuntul.l) over (2.3.1-9ubuntul) ...
| to unpack .../15-cups-ppdc_2.3.1-9ubuntul.l_amd64.deb ...
the progress Of the update cups-ppdc ( -9ubuntul.l) over (2.3.1-9ubuntul) ...

to unpack 16-cups_2.3.1-9ubuntul.1l_amd64.deb ...
cups (2.3.1-9ubuntul.l) over (2.3.1-9ubuntul) ...
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Important

All

Applications

System

Security

Hardware

Impertant

All

Applications

tem

Security

Hardware

System wuvcvideo: Failed to query (GET_DEF) UVC control 4 on unit 2: -32 (exp. 2). 10:23

Security Failed to start Save current user state periodically. 10:20

stem Bluetooth: hci®: unexpected event for opcode @xfc2f 10:18
System uvcvideo: Failed to query (GET_INFO) UVC control 4 on unit 2: -32 (exp. 1).

ystem Falled unmounting fcdrom.

w

ystem Initramfs unpacking failed: Decoding failed

v

Impoerant [session wid=999 pid=1582] Successfully activated service 'org.gnome.Logs' 16:48
gnome-launched-software-properties-livepatch.desktop-5931.scope: Succeeded.
All Warning: failed to read path from javaldx
If it is already installed then try removing ~/.config/libreoffice/4/user/config/javasettings_Linux_..
Applications
started Application launched by gnome-shell.
system Warning: failed to read path from javaldx 16:39
If it is already installed then try removing -/.config/libreoffice/4fuser/config/javasettings_Linux_..
Security star]
o — Warn! Important [session uid=999 pid=1582] Successfully activated service “org.gnome.Logs®
If i gnone-launched - software-prepertics - 1ivepatch.desktop- 5931.5cope: Succeeded.
Al Warning: failed to read path from javaldx
Stay If it is already installed then try removing ~/.config/libreofflce/4/user/config/javasettings_Linux_.
ServilBii sl started Application Launched by gnome-shell.
Warn' System Warning: failed to read path from javaldx
3 If it is already installed then try removing -/.config/librecffice 4 fuser/config/javasettings_Linux__
bl Security started application launched by gnome-shell.
Star Warning: falled to read path from javaldx
Hardware
sGI | If it 1s already installed then try removing -/.conflg/Uibrecffice/4/user /conflg/javasettings_Linux_. 16:35
IFS: started Application Launched by gnome-shell.
Warning: failed to read path from javaldx 16:37
Btrf_" If it is already installed then try removing -/.contig/Llibresffice/d4 fuserfconfig/javasettings Linux .
—
SGI XF5S with ACLs, security attributes, realtime, ne debug enabled 18:35
JFS: nTxBlock = 8192, nTxLock = 65536 Ewer !
Btrfs loaded, crc3zc=crc3zc-intel
xor: using function: prefetch6d-sse (9973.008 ME/sec) |
generic_sse: 8582.000 MB/sec

xor: measuring software checksum speed

raidé: using ssseix? recovy

perf: interrupt teck too Ld
IPv6: ADDRCONF(NETDEV_CHAN{ 'MPortant

[session uid=099 pid=1582] Successfully activated service 'org.gnome.Logs'

gnonc - Launched - softwarc propertics- livepatch.desktop $931.scope: Succeeded.

wlol: Limiting TX power to an warnlng: falled to read path from javaldx

uvcvideo: Failed to query ‘ If it 1s already installed then try removing -/.conflg/libreoffice/4fuser /config/javasettings_Linux_.
Applications

audit: type=1488 audit(158( started Application launched by gnome-shell.

warning: failed to read path from javaldx

FAT-fs (mmcblkipi): Volume 3¥tem

If it 15 already installed then try removing .
mncblki: pl Started Application Launched by gnol
mmcblk1: mmc1:Ssb4 sDu1 24 warning: falled to read poth from 3L iwlwifi DOOD:02:00.8: FH already configured (8) - re-configuring
mncl: new ultra high speed If it is already installed then try snd_hda_codec_realtek hdaudioCaps: Internal Micsfxl2
audit: type=1400 audit(158( started Application launched by gnom A end_hda_intel 8agd:86:1b.8: bound BABA:86:82.8 (ops 1915 _audic_conpanent_bind_ops [1815])

{ Warrdng: failed to read path from fa thermal thermal_zones: falled to read out thermal zone (-61)
i T i i appliratines
rfkill: input handler disat If Lt 1s already installed then try PPN \eeensz11 phys: Selected rate control algorithn ‘iul-mm-rs’
EXTa-fs (mmcblkep2): mounte Started Application launched by gnom System iwlwifi PEOB:02:00.0: base HW address: 74:eS:fo:ad:15:11
Bluetooth: RFCOMM ver 1.11 \ibparted 3.3 wvevldeo 1-3: Entlty type for entlty Camera 1 was not inltlallzed!
Securiy IWINLTL B066:62:04.8: loaded firmeare version 29.1654887522.8 op_mode twlmvm
audit: type=1480 audit(158{ unit boot_ mount does not exist, proci
| wbuntu: Execuling conmand [USER=rool proc_thermal B868:86:80.8: Creating sysfs group for PROC_THERMAL_PCT

iwlwifi 0068:02:00.0: FW al tarted Application Launched b 1915 oB8e:a6:62.6: fbe: 1915drnfb frame buffer device

Star pplication Launche: Y gnomi

: i sd Bigid: sda] Attached 5C5I1 removable disk
NET: Registered protocol f§ [session uid=999 pid=1582] Successfu !
scst 0:: ttached scsi generic sgo type @
Bluetooth: EMFP socket la 15 LDG: Characters Application exith L, =
psnouse serlol: elantech: Elan sanple query result Bf, 23, 7

[cession uld=858% pld=1582] Successfu
gnane - launched-org.gnome., Filekoller .|

hid-generic 8663:2750:0BA6.0001: Lnput hidrawd: USE HID v1.11 Mouse [USE OPTICAL MOUSE ] on usb-B868:68:
ush 1-5: Product: USE OPTICAL MOUSE
currency.vala:418: Currency VEF is n

1915 0pA8:aB:82.8: vgaarb: changed VGA decodes: olddecod i

—Slarled Aoolicebion launched by anong ush 1-a: new full-speed USE device number 4 using xhci_hed

Le01_smbus BOBB:B:1F.3: SMBus using PCI interrupt

whil_bus wel_bus-PHPoc14io0; WgEs data block query control method not found
ush 1-3: serialvumber: zooweiwiewol

scsi hostd: usb-storage 1-1:1.8

ush storage 1 1:1.8: USE Mass Storage device detected

ush 1-1: SerialNumber: CHSBOOBSG14CFDTIBA102405

(ic cnos 88:85: setting svatesm clock to 2620-04-12T18:18:17 UTE (1SAGGAGAST )
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Command Prompt (Terminal)

1.The command line is one of the most powerful tools in the Linux system.
If you have a problem and ask a Linux specialist, he will usually start by telling you
what to do in the command line.

2.In this guide, | have not referred to the command line, because it is seldom known by the
beginner. However, it is good to understand the basics of the mysterious command line.

I+l ubuntu@ubuntu: ~

To run a command as administrator (user “"root™), use "sudo =command=".
See “man sudo_root® for details.

3.This is where the command is written.

4.In particular, "sudo” commands are required:
Start by writing the administrator password here
(note: the password cannot be seen here at all).
Press Enter.

After that you can give commands to the computer.

5.For more information about how to use the command line,
see the Help section, a couple of links below:

https://help.ubuntu.com/community/UsingTheTerminal
https://help.ubuntu.com/community/Beginners/BashScripting
https://ubuntu.com/tutorials/command-line-for-beginners#1-overview
https://techlog360.com/basic-ubuntu-commands-terminal-shortcuts-linux-beginner/
https://vitux.com/40-most-used-ubuntu-commands/

https://www.howtogeek.com/140679/beginner-geek-how-to-start-using-the-linux-terminal/
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https://techlog360.com/basic-ubuntu-commands-terminal-shortcuts-linux-beginner/
https://vitux.com/40-most-used-ubuntu-commands/
https://www.howtogeek.com/140679/beginner-geek-how-to-start-using-the-linux-terminal/

Install apps

Look Ubuntu Desktop Guide: Install & remove software

Activities

9, 1ype tasearch,

Frequent

Wod 13:35

Categories

44 Audio & Video W Communication & News

 craphics & Photography Nw 1.Programs on your computer.
- T Here you can remove the application
Editor's Picks

8 e 2 0 O ¥ yx o

M Games

3 |
Shype spalify Slack Biscand Telegram De... biri prweershy Arwdraid Studin \\ \
\
Recommended Productivity Apflications Mo N\ \
¢ S\ ©V
/\
/\
// \\
// \\
/ \ U Alsleriot Solitaire Aisleriot — alse known as sol or solitaire —is a card game '
\ v ?? Wk application that features over 80 different solitaire type card ga...  |__REMOve
L
2.Applications that you can install

on your computer

Amazon This package contains .desktop files (launchers) and scripts For
a Wk programs that are provided in an Ubuntu session by default. Remove |
2 2561 kE
— Calendar GMOME Calendar is a simple and beautiful calendar application
ke
# Ubuntu Software = Wed 13139

designed to perfectly fit the GNOME desktop. By reusing the co... G B
MB
Spotify

Spotify

Music For everyone

‘3.A more detailed presentation and
installation of the application

Browse

Love music? Play your Faverite songs and albums free on Linux with Spotify.

Strearm the tracks yeu love instantly, browse the charts or Fire up readymade playlists in every genre and mocd. Radio
plays you great song after great song, based on your music taste. Discover new music too, with awesome playlists buile
Just For you.
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If you are planning to install a new app

Here are a few ideas if you are looking for a new app.

1. Compare different apps that would seem best to your needs.

2. Find comments and opinions about the app.

3. If you find the manual for the app, examine it. You can get good tips and ideas.

INSTALL ONLY RELIABLE SOFTWARE!

After installing the app.

1. Now you can properly explore the features and functions of the app

- if you are getting a lot of information with the app, do you think the app is slowing
down or otherwise getting groomed?

- can you divide the data into sections if needed so that the app works smoothly and
the files are not too large.

- Can you transfer older data to a page, even if you have a separate storage medium.
2.Can you easily backup your data to another storage medium?

3. If you are replacing a computer, whether the app and data are successfully
implemented on a new machine.

4. If the app fails, for example, it will no longer work after the update, can you access
your own data files with another app.

5. Practice using the app first with training material, allowing you to figure out the features
of the app and learn about its details.

6. Prepare how to use the app (nomenclature, folder structures, backup, etc.).
7. When the job seems to work, start the actual use of the app.
Good luck!

8. If you are unsatisfied with the app, you can easily delete it and look for a better app.
In Ubuntu and Linux, this is easy. The apps are packages.
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Untitled 1 - LibreOFffice Writer

= ®
File Edit View Insert Format Styles Table Form Tools Window Help
B-5-b--Umd £ &8 5 T BR-BAAHESQ AddGE R /0@
DefaulcStyle |~ % &; Liberationseri v | |12 ~| B I U 5 -y SEEE=EE | E-E- 9 € = -iE IE
> SRR SR D I SR SURRILY: RO SRR S SO AL I
LibreOffice Writer E
Page 1 of 1 0 words, 0 characters DeFault Style English (UsA) I-| @ DODM | — ——C——+ | 100%
Untitled 2 - LibreOffice Calc - 0o &
File Edit Vview Insert Format Styles Sheet Data Tools Window Help
E-2-b-dma 88 54 W H-E-NAARNRBAR Q- A4RE0 BE-E ©
tiberationsans v (10 v B ] U A-®- === 5 === F-%74[E@ 0009 =& HO-=-2- £~
Al > fxI-= A
B | ¢ [ o | € | F | a H [+ [ o T «x | v [ wm [ ~ [ &
: . . I|=
> LibreOffice Calc A
+ e 112
Sheet 1 of 1 Default English (UsA) I.| @ Average: ; Sum: 0 - ——O0——+ | 100%
Untitled 1 - LibreOFffice Impress - o0 @&

File Edit View Insert Format Slide SlideShow Tools Window Help

E-E-0- e % &8 G =B EE B RBd A0 ALRIR wE B
Me 2 8- /00| ~Y L 0@ =B D v-@ & 0 LW

slides x Click o add Title
1 LibreOffice Impress o | =
slide 1of 1 Default +:9.08/-0.23 = 0.00x%0.00 | [F English (USA) g —o———+ | 22%

Untitled 2 - LibreOffice Draw
File Edit View Insert Format Page Shape Tools Window Help

L -E-[¢- M= &% & - HEE - O

Pages x || T

)
a

] @

As

k-
L- - LibreOffice Draw ‘
o )

/

LibreOffice manual — |
& = https://documentation.libreoffice.org/en/english-documentation/ —

1.Automatic color correction

_—

2.Automatic sharpening

3.Limiting the picture

4.The program can also
- sort the picture files
according to time

- rename and renumber
the picture files 50
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Welcome! (0] 4

Ei - Welcome to Shotwell!

i

Import photos from your ~/Pictures folder

You can also imporkt photos in any of these ways:

+ Choose File » Import From Folder

+ Drag and drop photos onto the Shotwell window
+ Connect a camera to your computer and import

Don't show this message again

Shotwell

File Edit View Photos Events Tags Help
w Library
= Photos
< Trash
¥ Events
B all Events
@ No Event
» Folders

Items: 68 Photos

. Rotate _»\ Enhance | &JPublish QFind

[a] ==l 2

New List

ol - RENES 1
Ho tasks

Persanal

Personal
On This Computer

Month

January

ebruary March

September week 39

SUN MON TUE WED

18

o e 12 e 13 e 14 15 16 17
Marith

Birthdays & Anniversaries &

12 e 13 7a'c 14 15 persanal e

Marth

idd Event
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Links, nice reading for rainy days

Look Ubuntu Desktop Guide: Get more help

Ubuntu forum
https://ubuntuforums.org/

Ubuntu Desktop Guide
https://help.ubuntu.com/16.04/ubuntu-help/index.html.en

Linux wiki
https://www.linux.org/

Using Ubuntu Linux
https://en.wikibooks.org/wiki/Using_Ubuntu_Linux

Ubuntu hardware support
https://wiki.ubuntu.com/HardwareSupport

Ubuntu help
https://help.ubuntu.com/community/TroubleShootingGuide

Ubuntu: A Beginner’s Guide
https://www.makeuseof.com/tag/ubuntu-an-absolute-beginners-guide/

The Complete Beginners Guide To Ubuntu
https://www.lifewire.com/beginners-guide-to-ubuntu-2205722

[PDF]Ubuntu Manual — Getting Started with Ubuntu 14.04
http://ubuntu-manual.org/

[Open Office manuaal PDF
https://documentation.libreoffice.org/en/english-documentation/getting-started-guide/

YOUTUBE VIDEOS

Learning the Linux File System
https://www.youtube.com/watch?v=HIXzJ3Rz9po

OMG
https://www.omgubuntu.co.uk

HISTORY

https://en.wikipedia.org/wiki/History _of Linux
https://en.wikipedia.org/wiki/Ubuntu
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https://ubuntuforums.org/
https://help.ubuntu.com/16.04/ubuntu-help/index.html.en
https://www.linux.org/
https://en.wikibooks.org/wiki/Using_Ubuntu_Linux
https://wiki.ubuntu.com/HardwareSupport
https://help.ubuntu.com/community/TroubleShootingGuide
https://www.lifewire.com/beginners-guide-to-ubuntu-2205722
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Deja Dup Backup 1 ®

h
= Bockups

Mo recent backups.
N S ’
b

Folders to save You may use the Restore... button ko browse For existing backups.

- I
Folders to ignore Restore...  [———— —— 1 1.Returns the backup to the computer

Storage location

Scheduling { :: Mo backup scheduled.
L you should enable automatic backups or use the Back Up Now... J 2 M k b k
. Z.MakKes a backup

buktkton to start one now.

"if;—::*;*;;;;iii: —
Back Up Mow... ]’

3.Deja Dup Backup. The program ensures all user files.
Restore will restore all copied files

F —

Crver view

m Home {ubuntu) Overview
Trash
Folders to ignare Folders to save
storage location ) ~,1"Downloads
seheduing 4.Makes a backup from the HOME folder, Storage location

which includes user-downloaded files
and user information (emails, addresses,
favorites, etc.) related to email and
browser from Firefox and Thunderbird

scheduling

\3‘ 5.Add more folders

I 7Y ) e

:J:::Lm Storage location & Gaogle Drive ‘;,::w,,,,,,,J 6.Backup may be located on a hard drive
o Folder  ubuntu or memory stick. NOTE! Deja Dup
o e - always returns the entire backup material.
' Unable to restore individual files or folders.
' This kind of backup should be done
separately.

Overview / Automatic backup | | OFF
Folders to save /
/ Every | Week A
Folders to ignore
Keep | Forever -

Storage location

old backups will be deleted
earlier if the storage
location is low onspace. ~ ~—

7.Automatic backup reminds you of making a backup. :
The first backup takes a long time, the next one will ?éAerS]gjegLTsrnE)%rgkzi;?k
go quite fast. :

9. DejaDub tells you when to make a copy. Insert the USU-media and click on the DejaDub
icon to start copying. 53



Deja Dup Backup 2 ®

h

Backups

1. DejaDub can restore individual files or folders if they have been
backed up by DejaDub.

When you back up your data, "Revert to Previous Version...” will
appear in the menu”.

2. If you want to restore
the entire backup, click
"Restore ..." and then

Deja Dup first installs itself.

Copy @ No recent backups.
Move to... Folders to save You may use the Restore... button to browse for existing backups.

Folders to ignore Restore...

Copy to...
Move to the Rubbish Bin

Scheduling No backup sched®ed.
Rename... f You should enable auMygnatic backups or use the Back Up Now...
button to start one no

Storage location

=d  Set As Wallpaper K
Back Up Now...
Compress... )

Send to...
Revert to Previous Version. ..
Properties —

Cancel Restore Forward

Restore From Where?

Backup location | 32 GB Volume -

Folder | DejaDup

3. Specify where the backup is located.
Note. This is where you may write the Cancel Restore e e

path (missing black triangle). Restore From When?

Date  02.10.2019 ~

Cancel Restore Back Forward

Restore to Where?

O Restore files to original locations

Restore to specific folder 4. Specify where the backup will be restored.
You can restore to the original position or
you can extract the copy to another memory, from where

you can move the parts you want to replace the originals.

Cancel Restore Back Restore

summary

Backup location — DejaDup on 32 GB Volume
Restore date 02.10.2019
Restore folder Original location
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Backup strategy!

0. Remember to take backups! Here are some ideas about backing up.

1. Take a copy of the HOME folder to a memory stick or USB hard drive. Before that,
check the size of the HOME folder, and check the free space in the backup memory storage.

You can change the backup HOME folder name slightly by adding the backup date to the name
to find the latest backup, eg, 20180305 HOME.

NOTE! The HOME folder also contains hidden files, such as Firefox bookmarks and
Thunderbird emails and email addresses.

After you have backed up your files, you should make sure that the backup was successful.

2.Keep the Ubuntu installation usb stick. Then it's easy to reinstall Ubuntu.
a. Install Ubuntu first and then
b. Restore your own files with Deja Dup.

3.1t is very unlikely, but ... if Ubuntu will not start at all!

4.You should prepare for this by making a Boot-Repair bootable usb stick.

Boot-Repair automatically or semi-automatically fixes startup problems:
https://help.ubuntu.com/community/Boot-Repair

Guide:

1. Go to the link page

2. According to the instructions, copy the Boot-Repair iso file

3. Install Rufus (it's easier to do with Windows)

4. Make Boot-Repair bootable usb stick

5. Put the usb stick on the problem computer and boot

6. Boot-Repair will most likely repair the bug and Ubuntu is again available.
7. No user files in this operation will be lost.

On the following pages are new additions, | have attached to this guide.

| wish good Ubuntu moments!
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A little about image processing 1.1

1. Going on a holiday trip? 2. After the trip.
Multiple cameras and phone cameras? Processing and assembling images.
- Same date and time for all cameras! Two phones with the same type =>

Can have the same names with files! =>
Rename images on another phone.

3. Image processing

1. Collect the images in the same folder, copy them, don't move, for security
2. Sort images by time of capture (metadata)

3. Rename images (Number order)

4. Select the best images for the new folder

5. Handle images (Crop, Improve)

gThumb image viewer

4. Install the gThumb.
It is a handy little program that can do important things.

5. gThumb, click left or right to get the menus menus

Activities T gThumb =

53 D> = ap -
< & E s o
= . o tools
. |
return | o) [2] [+] (= 7z
Previous f 5 TN gl (x| [2] [«
picture - e
3} o iy -
=
: VR - ; 2] | u

e

the list

e B i P =] —

5/5- 412822322 - 28MB 22% —

DO BB 9E

6. NB! In System Preferences, you can specify Details — Default Applications —
The image always opens in gThumb or ->

7.Click on the file on the left
Open with app
Select gThumb

select Application o [select

Recommended Applications

&, Image Viewer
i shotwell Viewer

# Wine internet Ex B gThumb

# Wine Internet Ex B Firefox Web Browser

& Shotwell Viewer

R 5 Muu sovellus...
Siirrd roskakoriin bb

Laheta...




gThumb image editor - Editing images 1.2

« size Modified

1. gThumb 2.lmages to be processed _
First picture I

=l 20181100_152820jpg

m 20181110_144410.jpg
. P1220691.0PG

- P1220695.JPG

Farmat

s q

I

4. If necessary, straighten the image
Use the +or- buttons to adjust the slope

5/5-4128x2322 - 2EMB 99

55 ¢ 412822322 - Modified %

5. Crop the image area
Accept all actions with the Accept button

N
x| Accept <
setection 20181109_15... @
width: | 2752 | = +
Height: (1548 | = +
Position: | 668 | — +
CHEE & z o o
Mmemize Center _\\:\\\
Aspect ratio \ \\\\\\
MNone — \\
7.Save to the original 8.Save as new and
Multiple of: | o -+ | adjust the paCkag|ng

Cancel Options

Default extension: | jpeg v |

Quality: 85.0 —
Smoothing: 0.0}
Optimize
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gThumb image editing software - sorting images 13

1.Select the first image 2.Two options for sorting, click

20181109_152820.jpg

Bl o szl
| » & EEEATERAETS

[ rz0enec
- P220695 PG
[ EEES

B gthumh

Bl * B compuer |
B0t 32 6B Volume |
i Catalogons |

¥ I Selections

| NewWindow
: OpenLocation...

L

Organize Files

3

port Embedded Metadata

R TR0
FrTey

ind Duplicates...
0 VI TS

Group files by: |. [ Date photo was taken = .|

Include sub-folders
I Ignore catalogs with a single file

i I e (B Sort B ok P
w i Operation completed. Catalogs: 2. kmages: 5. Put single files in the catalog: | Singles ¥
i Qrganization: .
17mm Catalog o Files  create aspeftratio
M= cmne ! a FEF |10 date photo was taken
RN e (107 ) - 1 e selects e ‘ a il dimensions

file modified date
) file name
~ file path

file size

no sorting
! Inverse order

Select All | | Select Nore

gThumb image editing software - naming images

—_ LSS 3 Select the images to be named | 4.Enter a new name.
gehum = .
~rctres - - y You'll see the change right away.
| Mgt | / _—
» W videos // ///,/
|:| I:l Template: | ####picE ® 5
Startat: |1 -+
Press F2 = :
Sort by: no sorting | Reverse Order
Case: Keep original case
B = Show: | All = ER AT e
5 Tiles (10,7 MB] - 5 Miles selected (10.7 MB) + 19.6 GB of Free space )
P1220691.JPG 0001pic.JPG
P1220695.JPG 0002pic.JPG
P1220697.JPG 0003pic. PG

20181109_152820.jpg 0005pic.jpg
gThumb Help

Keyboard Shortcuts

Help Welcome 5.|nStrUCt|0nS here

About

About gThumb Extending gThumb
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gThumb - Reduce the size of the images 1.4

[c=120190502_153650.ipg 5,6 Mt < 1. Pictures before reduction
P 20190502_153701,jpg 6,2 Mt
B 20190502_175033,jpg 1,9 Mt
¥ 20190502_175128,jpg 6,5 Mt
% 20190509 _080329.jpg 4.8 Mt

b= 2. Open gThumb and highlight the files you want

Q puutarha

[mpuutarha - Jarjestele /

— 3. Select tools

4. Select
Resize Images...

Kierrd vasemmalle
Kierrd oikealle
== Conye ormat

5. Decrease size with -

First try 70% D.elelie Mel.:adat-a
Kierra fyysisesti
Palauta EXIF-asento

Cancel Resize Images Execute
Muokkaa...
New dimensions
width: 70,00 — % 6. Select a new storage location and
"Execute"

Height: 70,00 = | TF

¥ Preserve original aspect ratios

Destination 7. New file size. Compare the quality
_ of the images with the originals.
i Pictures

Format
Keep the original Format E 20190502 _1 53650.jpg 451,7 kt

P 20190502_153701.jpg 520,3 kt
M 20190502_175033,jpg 170,2 kt
¥ 20190502_175128,jpg 550,6 kt
¥ 20190509_080329,jpg 568,3 kt
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Self-defined Screenshot area 2.1

Look Ubuntu Desktop Guide: Tips & tricks

1.You can define the area you want to copy! Convenient feature!
Bring the icon to the bar!

Screenshot

Cancel Take Screenshul:—

Take Screenshot

Grab the whole screen

Grab the current window
O select areato grab «

Image Scanning

E

Kuvanluku

2. If you have a scanner,
you will find a preinstalled program.

=

Document ...

Icons in different versions of Ubuntu
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Renaming storage media (USB / Card) 3.1

Open 1.The storage can be named either during formatting or
Openin New Tab later by the "Disks" Utl'lty

OpeninNew wWindow

Add Bookmark
Remove

Rename...

Eject =
Safely Remove Drive Tyhjenna ‘ Al kirjoita nykyisten tietojen yli (Nopea) - |

FrOpETtis Tyyppi ‘ Yhteensopiva kaikkien jarjestelmien ja laitteiden kanssa (FaT) = ‘

Nimq,\[ I‘) ]

TRANS16GBYT & Esimerkiksi "Omat tiedostot" tai "Varmuuskopion data”

Format...

+ Other Locations . Peru || Alusta... |

Ubunt :
M 2. Start the "Discs" program

3. Check that you are processing the correct memory!

16 GB Thurn.h Drive

fdev/sda

ggdgg;d Reader faodel JetFlash Transcend 16GB (1100)
.-——.. 4,2 MB Disk Size 16 GB (15721824256 bytes)
sl Partitioning Master Boot Record
&
=é Ubuntu ?Euﬁard Reader Serial Number 03R28RBTEVD254CI
18.04->
utilities '1’ 16 GB Thumb Drive Volumes
JetFlash Transcend 16GB

4. Click to stop

Format Partition... | = | #

Edit Partition... 2 [ 7]
Edit Filesystem... >« Size 16 GB (15721799680 bytes)
Change Passphrase..) Device /fdevfsdal

UUID D361-5F25
Partition Type W95 FAT32 (LBA)

Check Filesystem...
J* i y Contents FAT (32-bit version}®& Not Mounted
Repair Filesystem...

32GB

Resize...

2 Jdevf Edikbount Qpkinits... Change Filesystem Label X

> ppeg “UIEENeryPtionOptions..| 6. Select “Edit Filesystem...

- wosf CreatePartitionimage... | (1he name is incorrect, here Label | RTINS A |
i |

s FAT(: Restore PartitionImage... Changmg the memory name-) — T

Benchmark Partition... 61



Ubuntu installation 41

1.Interested in Linux Ubuntu?

2.Prepare a USB stick for you to try Ubuntu
(or CD)

3.Try Ubuntu with a USB stick

4 .You decide to install Ubuntu

5.Do you also keep Windows?

6.Back up your files and make
reinstalling files!

7 .Perform the initial installation
as recommended.

8.Explore and use Ubuntu.

9.Change the settings as needed,
or explore new distros.

Browse this guide

See next pages for instructions

The experiment does not permanently
change anything on your machine. If the
experiment fails, your machine may be too
old.

A good decision!
First, check out the Ubuntu Forums so you
can ask for advice.

When booting, you can choose either
Windows or Ubuntu.

Backup your files, emails, web links, etc!
Also do a Windows Reinstall usb stick.

If you are unsure of your skills, install as
recommended.

Please read this guide for details.

Check out the Linux distros guide and help
on the web.
You are becoming a Linux expert.

https://ubuntu.com/tutorials/tutorial-install-ubuntu-desktop#1-overview

https://www.linuxtechi.com/ubuntu-20-04-Its-installation-steps-screenshots/
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Create a bootable Ubuntu USB stick 4.2

Windows computer.

0.Work on a Windows computer!

1. Go to https://www.ubuntu.com/download/desktop.

2. Select "Download Ubuntu 20.04 LTS" .

3. When downloading a program, you get an ISO file for your computer.

4. Start downloading Rufus from its web site. Install it by double-clicking the file you downloaded.
5. Insert a blank min 2 GT-usb stick into the computer.

6. Open Rufus.

{ 7. Select USB stick

# Rufus 2.18.1213 - e o
i = == e . )
TEE =T ‘ 7a.Note: Bootable disk and ISO Image ‘
Ubuntu 17.10 amdé&4 (G:) [32GE] e B I
e
Partition scheme and target system type ///
GPT partition scheme for UEFI - -
File system
FAT32 [Default) ~
Cluster size
16 kilobytes [Default)
Mew volume label 2 e N
| Ubuntu 17,10 amae4 | 8. Choose the downloaded
Format Options - 1ISO f||e
[[] Check device for bad blocks | 1Pass / ~ _ /
Quick format /4 //,:,:—;:Effi,7/——/f***”””’ //77
Createa bootable disk using | 150 Image e é"ﬂ??

Create extended label and icon files

After that click

" - 9. Finally, click Start. l
~ "Write in ISO image mode" and OK

READY

About.., Log Close

1 device found #

10. Now, there should be a bootable Ubuntu USB stick ready.

11. Shut down the computer.

12. Do you know how to start your computer so that your computer open the bios?

When you succeed here, you will see a menu (make sure you do not mess with

the bios settings) from where to select the USB stick as the startup device and start the micro.
13. After that, Ubuntu should start up (it happens slowly because all the information is
downloaded from a USB stick.

14. Choose "Try Uninstalling Ubuntu” in the menu.

15. As a precaution, it is recommended that you keep your Ubuntu USB installer stick in
storage if for some reason you will have to install Ubuntu again.

Rufus
https://www.techspot.com/downloads/6062-rufus.html
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Create a bootable USB stick on Ubuntu 43
Ubuntu computer.

0. Instructions can be found here https://en.wikipedia.org/wiki/Ubuntu#Installation
1. Go to http://releases.ubuntu.com/20.04/
( Create a bootable USB stick on Ubuntu )
. Select "Desktop image”.
. When downloading a program, you get an ISO file for your computer.
. Launch the Startup Disk Creator from the Application Range.
. Insert a blank min 2 GT-usb stick into the computer.
. Specify a .iso file.
. Select USB stick.
. Finally, select "Create Startup Disk".
. The computer creates a startup disk.
10. Now, there should be a bootable Ubuntu USB stick ready.
11. Shut down the computer.
12. Do you know how to start your machine so that your machine open the bios?

Co~NOUr~WN

When you succeed here, you will see a menu (make sure you do not mess
with the bios settings) from where to select the USB stick as the startup device and
start the micro.

13. After that, Ubuntu should start up (it happens slowly because all the information is
downloaded from a USB stick.
14. Choose "Try Uninstalling Ubuntu" in the menu.

Startup Disk Creator Startup Disk Creator converts a USB key or SD card into a volume =
#rodr o from which you can start up and run Ubuntu. You can also store fi... | cmoe

Startup D... 155.6 kB

Make Startup Disk S

To try or install Ubuntu from a removable disk, it needs to be set up as a startup disk.

source discimage (.iso):

CD-Drive/Image 05 Version Size
|. Other... |
Disk to use:
Device Label Capacity
[J Generic Flash Disk (/dev/sda) Ubuntu 18.04 LTS amd 64 7.5GB

=i JetFlash Transcend 32GB (/dev... JetFlash Transcend 32GB

Close .| Make Startup Disk
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Ubuntu guide 16.04
Ubuntu guide 18.04
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